Monoxernunn 06 obpaboTke nepcoHanbHbiX AaHHbIX

®uHAHCOBOro ynpaenexuns agMmuHncTpauumn "MO XacasopToBCKMiA panoH"

|. OBwure nonoxeHus

1.1. HacTtoswee MonoxerHue no 06paboTke nepcoHanbHelX AaHHbIX (Aanee - MonoxeHwne) PUHaHCOBOro
ynpasnexus agmuHucTpauun MO "XacasiopToBckuit paitoH" paspaboTaHo 8 COOTBETCTBUM C TpyA0BbIM
kopekcom Poccuiickoin ®egepauum, KoHcTutyyuein Poccuiickoin deaepauuu, MpaXaaHCKuM KOAEKCOM
Poccuitckon Peagepaunmn, degepansHbiM 3akoHoM «O6 uHdopmauun, MHHOPMaUUOHHbLIX TEXHONOMMAX 1
0 3awmTe uHdopmauun», deaepanbHbiM 3akoHoM «O NepcoHanbHbIX AaHHbIX», Mpasunamu
BHYTPEHHEro TpyaoBoro pacnopsaka OpraHvnsayuu.

1.2. Llenb paspaboTku MNonoxeHus - onpeaenexune nopsaka o6paboTkn nepcoHanbHbIX AaHHbIX
paboTHUKoB OpraHnsauun n NHbix CyObEKTOE NepcoHanbHbiX AaHHbIX, NEPCOHaNbHbIE AaHHbIE KOTOPbLIX
noanexar obpaboTke, Ha OCHOBaHWW NONHOMOYKIA ; oBecneveHune 3awmTel Npas 1 cBoboA Yenoseka
rpaxaaHuHa, B T.4. paboTHuka OpraHusauun. npu obpaboTke ero NnepcoHaneHbIX AaHHbIX, B TOM YAcne
3aLUMTbI NPas Ha HENPUKOCHOBEHHOCTb YaCTHOM XWU3HM, INYHYIO U CEMENHYIO TaitHy, a Takke
yCTaHOBNeHWe OTBETCTBEHHOCTU AOMKHOCTHbLIX NUY, UMEeoLLKUX AOCTYN K NepCoHanbHbIM AaHHbIM, 33
HeBebINonHeHue TpebosaHnit HOpM, perynupytoLmx o6paboTky 1 3alnTy nNepcoHanbHbiX AaHHbIX.

1.3. MNopagok BBOAZ B AelcTBUE W u3MeHeHus MNonoxexus.

1.3.1. HacToswee MNonoxeHuWe BCTyNaeT B CUNy C MOMEHTA ero yTeepxaeHns HavansHnkom
Opranu3auun v geicTeyet 6eccpoyHo, A0 328MeHbl ero HoBbIM MonoxeHnem.

1.3.2. Bce uameHerus B NonoxeHne BHOCATCA NPUKA3OM,

1.4. Bce paboTHuky Opranunsayny 4omkHbl BbiTb 03HAKOMMEHb! C HAaCcTOALWMM [MoNoXeHnem NoA
pocnucek.

1.5. PEX1M KOH(DWAEHUNANBEHOCTY NEPCOHASbHBIX AaHHbIX CHUMAETCS B Cryyasx ux obeanuyneaHusa u
no ucrtevyeHuun 75 net CpOKa WX XpaHeHua, nnu npoanesaeTcs Ha OCHOBaHWK 3aKkNOHeHUsA SKCﬂEpTHOtT'I
KOMWUCCKN OpraHmaaumn, ecnu UHoe He onpenengHo 3aKoHOM,

1. OCHOBHbIE NOHATUA 1 COCTaB NEPCOHanNbHbIX AaHHbIX paboTHUKOB
1

2.1. Ans yenei HacTosLero MonoXeHWs UCroNb3yKTCA CNeaAyloUne OCHOBHBIE NOHATUA

- NepcoHanbHble AaHHble paboTHuka - nbas nHdopmauusa, OTHOCHALUAACH K onpeaeneHHoMY unn
OnpeaensieMoMy Ha OCHOBaHWUM TaKo! UHGOpMaLUn paBoTHUKY, B TOM Yucne ero amunus, nms,
OTYECTBO, rof], Mecsl, 4aTa U MECTO POXAEHUS, agpec, CEMeHoe, CoUunanbHoe, MMYLLECTBEHHOE
nonoxeue, obpasosaHue, Npogeccun, AOXOAbI, Apyras Hopmauus, Heobxoaumas pabotogaTenio 8
CBA3WN C TPYAOBbIMUA OTHOLUEHUAMMU;

- 0B6paboTka NnepcoHanbHbIX AaHHbIX - COOpP, cUCTEMATU3aUMUA, HaKONNEeHWe, XpaHeHne, yTouHeHe
(0BHOBNEHNE, UBMEHEHWE), NCNONb30BAHKE, pacNpPOCTPaHEHKe (B TOM Y1Cne nepeaaya),
obeanuyusarHue, BNOKMPOBaHUE, YHUHTOXEHWE NEPCOHANbHbIX AaHHbIX paboTHukos OpraHniayun,

= KOHCbH,El,EHU,I.i‘IaﬂbHOCTb nepcoHanbHbIX A8HHbBIX - obazatensHoe ans COﬁl’IFO,CLEHMH Ha3Ha4eHHOoro
OTBETCTBEHHOrO NWLIA, NONYYMBLUETO AOCTYN K NEPCOHaNbHbLIM AaHHbIM paboTHUKoB, TpebosaHue He
AONYyCKaTb UX pacnpocTpaHenns Bes cornacus paboTHUKA UNU MHOMO 3aKOHHOMO OCHOBaHMS,

- pacnpocTpaHeHne NepcoHansHbiX AaHHbIX - AENCTBUR, HanNpasneHHbie Ha nepeaady NepcoHanbHbix
AaHHbIX paboTHUKOB ONpeAeneHHoOMY Kpyry Nnuu (nepeaya nepcoHanbHbiX AaHHbIX) NK Ha
03HaKOMMNEHWe C NepcoHanbHbIMU AaHHLIMU HEOrPaHUYEHHOrO Kpyra nuu, B TOM Yucne obHapodosaHue
nepcoHanbHbIX AaHHbIX paBOTHUKOB B CPEACTBaX MaccoBoOi MH(OpMaLUK, pasmeLLeHne B
WHEPOPMALIMOHHO-TENEKOMMYHWNKALNOHHbIX CETAX Nk NpeaocTaseHue JOCTyna K NepcoHarbeHbImM
AaHHbIM PaBOTHUKOB KaKMM-NMBO NHBIM COCOBOM;

- UCNONb30BaHNE NepPCoHanbHbIX AaHHbIX - AENCTBUS (onepauum) C nepcoHanbHbIMK AaHHbIMY,
coBepLUaeMble JOMKHOCTHbIM NuUom OpraHusauny B UENSAX NPUHATUA peLUeHnit N CoBepLUEHUS NHbIX
AENCTBNIA, NOPOXAAIOLWMX I0pUANHECKUE NOCNEACTBNS B OTHOWEHUM paboTHUKOB NnBO UHbIM 0Bpasom



sarparusaroLyux ux npasa u ceoBoas! unu npasa u ceoboabl Apyrux niuy;

- BnoknpoBaHue nepcoHansHbix AaHHbIX - BpemeHHoe npekpallenme cGopa, cncTemaTusayum,
HaKonneHus, Mcnonb3osaHus, pacnpocTpaHeHus NEPCOHanbHbIX AaHHbIX PaBGATHUKOB, B TOM yucne ux
nepeaayu;

- YHUHTOXEHUE nepcoHanbHbIX ASHHBIX - felCTBUS, B pesynsTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTL
COAepXaHue NepcoHanbHbIX AaHHLIX B MHPOPMaLUOHHO cucTeme NEPCoHanbHbIX AaHHbIX paBoTHUKOR
WNW B pE3YNbTaTe KOTOPLIX YHUYTOXAIOTCS MaTtepuansHble HOCUTENN NePCOHaNbHbIX AaHHbIX
paboTHUKOB;

- 0Be3nuynBaHne nepcoHanbHbIx AaHHbIX - AEVCTBUS, B pesynbTaTe KOTOpPbIX HEBO3MOXHO onpeaenuTs
NPVHAANEXHOCTL NEPCOHANbHBIX AaHHbIX KOHXPETHOMY paboTHUKy:

- O0WeAOCTyNHbIe NepcoHansHble aaHHbIe - NePCOHanbHbIe AaHHbIE, JOCTYN HEOrPaHNYEHHOTD Kpyra
7L K KOTOPbIM NpefoCTaBNeH ¢ cornacus paBoTHUKa unu Ha KOTOPbLIE B COOTBETCTBUM C
theaepanbHbIMU 3aKOHaMK He PacnpocTpaHsiercs Tpebosanve cobniogenns KOHbMAeHUManbHOCTY.

- MHOpMaLys - cBeaeHUs (CooBLeHUs, AaHHsIE) HE3aBUCMMO OT hopMbI Ux NpeacTasnenus'!

- AOKYMEHTUpOBaHHan WHgopmauus - 3aukcuposanHas Ha marepuanbHom HocuTene nytem
AOKyMeHTUpoBaHNs WHopMayms ¢ PEKBU3NTaMU, No3BONSIOWNMM ONpegeniTs TakKylo UHhopmaLuio
Unu ee MatepuanbHbil HOCUTENb.,

2.2, B cocTas nepcoHanbHbix AaHHbIX paboTHukos OpraHuaaumu BXOAAT AOKYM@HTLI, coaepxaluyve
UHbopmaumo o NACNOPTHbIX AaHHbIX, 0BpPa3oBaHNM, OTHOLEHNN K BOMHCKOW 06A3aHHOCTYH, ceMeiHom
NONOXEHWU, MeCTe XUTeNbCTBa, COCTOSIHUM 3AOPOBbA, @ TaKkKe 0 NPeAbIAYLINX MECTax Ux paboTbl.

2.3. Komnnekc aokymeHToB, CONPOBOXAAKLWMiA NPOLECT opopMneHns TPYAOBbIX OTHOLEHUIH paBoTHUKa
8 Opranusayuv npu ero npueme, NepeBoae 1 yBONbLHEeHUU.

2.3.1. WHdopmayus, npeacraenaeman paboTHUKOM NpW NOCTYNNEHUMN Ha paboty B Opranuzaumio,
AOITKHE UMETb [OKYMEHTaNbHYH opmy. Mpu 3aknoyeHum TPYAOBOro 40roBopa B COOTBETCTEBUM CO CT.
65 Tpyaosoro kogekca Poccuiickoii ®eaepayum nuuo, nocrynawwee Ha paboty, npeabasnser
pabotoaarento:

- ACNOPT U UHOWM LOKYMEHT, YAOCTOBEPSIOLLMI NUYHOCTb:

- TDYAOBYIO KHUXKY, 38 UCKNIOYEHUEeM Cny4aes, Koraa TpyA0BOWN [4OroBOp 3aKnioYaeTes Bnepsble unu
paboTHUK nocTynaeT Ha paboty Ha ycnosusix COBMECTUTENbCTBA, NUBO TpyaoBas KHIDKKA y paboTHuka
OTCYTCTBYET B CBA3M C €€ yTpaToit unum no APYrum npuymHam;

- CTpaxoBOe CBUAETENbLCTBO rOCyAapCTBEHHOro NEHCUOHHOIO CTpaxoBaHus,
- AOKYMEHTbI BOMHCKOro y4era - AnA B0eHHO06A3aHHbIX U vy, nognexaumx BOMHCKOMY yyery,

- AOKyMEHT 06 0Bpa3sosaHiy, 0 KBanuUKaLMK AU HanuuMu CneéumnanbHbix 3HaHi - Npu NocTynneHum
Ha pabory, Tpebyiowyto cneuuansHbix 3HaHWiA unu cneyuansHoi NoAroToBKM:

" CBUAGTENLCTBO 0 NpucBoeHnn VIHH (npy ero Hanuumm y paGothuka)'.

2.3.2. MNpw ocbopmneruu paboTHuka B Oprannsaymio paGoTHUKOM oTAena Kagpos 3anonHsaercs
yHubrumposaHHas hopma T-2 «/Tuynas KapTodka paboTHuka», B KOTOPOIt OTpaxaroTCs cneaywouwne
aHkeTHble u Buorpacuyeckue aaHHbie paboTHuka:

- 00wue ceegeHus (®.MN.0. paboTHuka, f4aTa poxaeHus, MecTo POXAEHWS, rpaxaaHcTBo, 06pasosaHue,
npobeccus, crax paboTbl, COCTOSHME B Opake, nacnoptHbie AaHHble);

- CBEA@HUA O BOMHCKOM yueTe:
- AaHHble 0 npueme Ha pabory;

B pancHeiwem s NUYHYIO KaPTOYKY BHOCATCS:

- CBeAeHWs 0 nepesoaax Ha Apyrywo paboty;

- cBefenus 06 atrecTayum:

- CBEAEHUA O NOBbILLEHNM KBaNUUKaLUY:

- CBeleHuns 0 NpoeccMoHansHol NepenoaroToBKe;

- CBeAeHWs o Harpagax ( NOOLUPEeHUNX), NOYETHbIX 3BAHUSAX:



- cBegeHus o6 oTnyckax;

- CBeAeHWsa 0 counanbHbIx rapaHTusx;
- CBEAEHNA O MECTE XUTENBCTBA U KOHTAKTHBIX TenemoHax.

2.3.3. B otpene kagpos OpraHusayuu CO3A30TCA U XPaHATCH CNeayoLne rpynnbl AOKYMEHTOB,
coaepxaiyne AaHHble 0 paboTHUKax B €4MHIUYHOM U CBOAHOM Buae:

2.3.3.1. [lokyMeHTbI, coaepxalyue NepcoHansHble AaHHbIe PabOTHUKOB (KOMNNEKChI AOKYMEHTOB,
CONpoBOXAatoLLMe NPOLECC OPOPMIIEHNA TPYAOBBIX OTHOLLEHUIA NPK npueme Ha paboTy, nepesoje,
YBONbHEHWU, KOMNEKC MaTeprnanos No aHKETUPOBAHWIO, TECTUPOBAHMIO; npoeejeHnio cobeceqoBaHmil ¢
KaHAWAATOM Ha AOMKHOCTb; NOANMHHUKMA U KOMWM NPUKA30B NO NUYHOMY COCTaBy; NUYHbIE AENA W
TPyAoBbIe KHIWKKU paboTHWKOB; Aena, coaepxallme OCHOBaHWS K npukasy no NUYHOMy cocTasy; aena,
coaepxaijne marepuans! atrecrtaunmu paboTHUKOB; cnyxebHbiX paccneaosaHmii: CNpaBoYHO-
UHOPMaLUOHHbIN BaHK AaHHBIX NO nepcoHany (KapToTekW, XypHansl), NOANMHHIUKA U KONUK OTHETHbIX,
aHannUTU4ECcknx n CNPaBoYHbIX MaTepnanos, nepeaasaemblix pykosoacTsy OpraHnsaumm,
PYKOBOAUTENAM CTPYKTYPHBIX NOAPA3AENEHNNA; KONUM OTYETOB, HAaNpPaBNseMbIX B roCyAapCTBEHHbIE
OpraHbl CTAaTUCTUKM, HANOroBbIe MHCNEKUMK, BbILECTOSILLUE OpraHbl ynpasneHus u Apyrue yypexaeHus).

2.3.3.2. lokymeHTauns no opraHusaumu pabotsl CTPYKTYPHBIX NoApasAeneHuil (NonoxeHus o
CTPYKTYPHBIX NOAPA3AENeHUsX, AOMKHOCTHbIE MHCTPYKLUW PaBGOTHUKOB, NPUKA3LI, pacnopsikeHns,
ykasaHus pykosoacTea OpraHnsauum); A0KYMEHTbI MO MNaHnpoBaHuio, yyeTy, aHanuay n oTYeTHOCTU B
yacTtn paboTel ¢ nepcoranom OpraHusayuu.

1. Cop, obpaboTka 1 3aLyuTa NnepcoHanbHbIX AaHHbIX
3.1. MopsAcK NonyYeHust NepcoHanbHbIX 4aHHbIX.

3.1.1. Bce nepcoHanbHbie AaHHble paboTHika OpraHuaaumu cneayerT nony4yate y Hero camoro. Ecnu
nepcoHaneHbie AaHHbie paboTHUKA BOZMOXHO NONYYUTL TOMBKO Y TPETbEN CTOPOHbI, TO PaBoTHMK
AonxeH BbiTb yBeAoOMNeH 06 3TOM 3apaHee u OT HEro A0MKHO BbITb Nony4eHo NMCbMEHHOE cornacue.
AomxHocTHoe nuuo paboToaaTtens A0MKHO coobwuTb paboTHuky OpraHusauum o yensx,
NpeanonaraemblX UCTOYHMKAX U Ccnocobax Nony4YeHUs NepcoHanbHbIX AaHHbIX, @ TaKKe O xapakrepe
noAnexaLyux nonyyYeHunto ne{pcor«anwmx AaHHbIX U NOCNeACTBUAX OTkasa paboTHUKa A4aTe NUCBMEHHOE
cornacue Ha ux nonyvexve!".

3.1.2. PaBoropatens He umeeT npasa nonyyats u obpabarbiBaTh NepcoHanbHble AaHHbIe paBoTHUKa
OpraHusaunm o ero pacoBow, HaUWOHANLHOM NPUHAANEXHOCTY, NONUTUYECKIX B3rnsaax, penurunosHsix
nnn rUNocodCkux YOeXAEHNUAX, COCTORHUM 30POBbS, MHTUMHOM KU3HU. B cny4asax, HenocpeacTBeHHO
CBA3aHHbIX C BONPOCaMK TPYAOBbIX OTHOLUEHW, B COOTBETCTBUM CO CT, 24 KoHeTuTyumm Poccuitckoit
Penepauun pabotogarens Bnpase nonyyats 1 06paGaThIBaTL AAHHBIE O YACTHON HKU3HU paBoTHuka
TONBKO C €ro NUCbMEHHOro cornacus'®.

ObpaGoTka ykasaHHbIx NepPCOHanbHbIX AaHHbIX PaBOTHUKOB PaBoToAaTENEM BOIMOXHE TONBLKO C ux
cornacus NnGo 6es ux cornacus B CNeayrWwmux cnyyasx:

- NepPCOHarnbHbIe AaHHbIE ABNAKTCS 0BLEA0CTYNHBIMY

- NEPCOHanbHbIE AaHHbIE OTHOCATCA K COCTOSIHUIO 340POBbA PaBOTHUKa M X 0BpaGoTka Heobxoauma
ANA 3ALUUTBI €r0 KM3HN, 3R0POBLA MMM UHBIX KUIHEHHO BAXHBIX UHTEPECOB NUBO KUIHM, 3A0POBLS UMK
VIHBIX XW3HEHHO BaXHbIX MHTEPECOB APYruX ML ¥ NONyYeHUe Cornacus PaBoTHUKA HEBOZMOXHO:

- N0 TPEGOBAHMUIO NONHOMOYHbIX FOCYAPCTBEHHbBIX OPraHOB B CyYasX, NPEAYCMOTPEHHBIX
tenepanbHbim 3akoHom'®

3.1.3. PaBotoaarens Bnpase o6pabaTbiBaTh NEPCOHanbHbIE AaHHbIE paboTHUKOB TONLKO € nX
NMUCbMEHHOrO Cornacus.

3.1.4. NuceMerHoe cornacue paboTHuUKa Ha 0BpaboTKy CBOMX NEPCOHANbHBLIX AAHHbIX AOMKHO BKMOYATS
B cebs:

- (PamMunuio, UM, OTYECTBO, aApec CyGbeKTa NEPCOHaNbHbLIX AaHHBIX, HOMEP OGHOBHOrO AOKYMEHTa,
YAOCTOBEPSIOLLErO €ro NMYHOCTb, CBEAEHNS O AaTe BblAaun yKasaHHOro AOKYMEHTA M BbiAaBLLUEM ero
opraxe;

- HauMeHoBaHwe (pamunuio, UMs, OTYECTBO) U APEC OnepaTopa, NONYYalLero cornacue cybbekTa
NepcoHanbHbIX AaHHbIX;

- yenb 06paboTkn nepcoHanbHbIX AaHHbIX;



- NepeyeHb NepcoHanbHbIX AaHHbIX, Ha 0GPaBOTKY KOTOPbIX AGETCS cornacne CyobekTa NepeoHanbHbix
ODaHHbLIX,

- NepeyeHb AeNCTBUIA C NepcoHanbHbIMU AakHbIMU, Ha COBEpLUEHWE KOTOPbIX flaeTca cornacue, obuiee
onucaHue ncnonb3yemsix onepaTopom cnocobos 06paboTkn NepcoHanbHbiX AaHHbIX;

- CPOK, B Te4eHue KOToporo AEeWCTBYET cornacuve, a Taike NopagoK ero 0T3bIBa.

dopma 3asBneHus o cornacuun paboTHuka Ha 06paboTKy NepcoHanbHbIX AaHHbIX CM. B NPUNOXeH!u 1 K
HacToswemy MonoxeHuto.

3.1.56. Cornacue paBoTHuka He TpebyeTcs B cneayiowmnx cny4asx:

1) 06paboTka NepcoHanbHbiX AaHHbLIX OCYLLECTBNAETCSA Ha OCHOBaHWW TpyAoBOro koaekca P® unu nHoro
theaepanbHOro 3aKkoHa, yCTaHaBNMBaloWwero ee Lenb, yCnosus Nony4yeHns NepcoHanbHbIX AaHHbLIX U Kpyr
cy6bLeKToB, NepcoHanbHbie AaHHbIe KOTopbIx noanexaTt 0bpaboTke, a Taikke onpeAensioLero
nonHomo4us pabotopartens;

2) 06paboTka NepcoHarnbHbIX AaHHbIX OCYLLECTBIAETCA B LENsX UCNOMHEHNs TPYA0BOro A0roBopa;

3) 0BpaboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA AN CTATUCTUYECKMX UK WHBIX HaY4HbIX Lenen
npu ycnoeuu obssarensHoro obesnn4nBaHna nepcoHanbHbiX AaHHbIX;

4) o6paboTka nepcoHanbHbIX AaHHbIX HEeobxoAMMa ANSA 3aLUTbl KU3HW, 3A0POBLA UK UHBIX XNIHEHHO
BaXXHbIX UHTEpecoB paboTHWKa, eCNU NONY4YEHUE ero cornacus HeBO3MOXHO.

3.2. Nopanok o6paboTku, nepeaayun N XpaHeHnsi NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTHuk OpraHu3sauuv npeaocTasnssT paboTHUKY oTaena kaapos OpraHnaauny AOCTOBEPHbIE
ceefeHns o cebe. PaboTHuK oTgena kaapos OpraHusaumnu NnpoBepseT A0CTOBEPHOCTb CBEAEHUIA, CBEPAS
AaKHble, NpeaocTasneHHble paboTHUKOM, C UMEIOLMMICSA Y paboTHIUKA [AOKYMEHTaMN.

3.2.2 B cooTeeTcTBuUM CO CT. 86, rn. 14 TK P® 8 uensx obecnevyeHna npas u ceobop yenoseka u
rpaxaaHuHa reHepanbHelil gupektop Opranusauynn (PaGotoaartens) u ero NnpeAacTasuTeny npu
06paboTke NepcoHanbHbIX AaHHbIx paBoTHUka AoMKHbI cobnioaaTs cneaytouve obuwme Tpebosanns.

3.2.2.1. O6paboTka nepcoHanbHbiX AaHHbIX MOXET OCYLLECTBNATLCA UCKNIOYATENBHO B LENAX
oBecneyeHns coBnioAeHNa 3aKOHOB U UHbIX HOPMAaTWUBHbIX NPABOBbIX aKTOB, CoAencTBUA paboTHUKaM B
TpyAoycTpoicTae, 0By4eHun n NpoABMKEHUN no cnyxBe, obecneyeHns NuuHoA GeaonacHocTy
pabOTHWUKOB, KOHTPONS KONWYECTBA U Ka4ecTsa BbINONHAEMO paboTbl 1 obe¢neyeHns COXpaHHOCTH
umyujectea'’l.

3.2.2.2. Npv onpepenexnn obbema n coaepkanus, obpabaTbiBaeMbix NEPCOHanbHbIX AaHHBIX
PaBoToaarens AOMKeH pykoBoAcTeoBaTbCA KoHcTUTyumren Poccuitckon Peaepaumn, Tpyaossbim
koaekcom Poccuickoin Pegepaumnv v nHbIMU beaepanbHbiMU 3akoHamn™,

3.2.2.3. Mpy NPUHATUN PELLEHUI, 3aTParuBaoLUX UHTEPECk! PaboTHUKA, PaBoTtoparens He UMeeT npaea
OCHOBbLIBATLCS Ha NEPCOHanNbHbIX AaHHbLIX PaGOTHIUKA, NONYYEHHbIX UCKMIOYUTENBHO B pesynbrare ux
aBTOMaTU3NPOBaHHOM 06paboTKU UNK 3MEKTPOHHOrO NONYyYeHUs ™.

3.2.2.4. 3awmTa nepcoHanbHbIX fAaHHblx pafoTHUKa OT HENPaBOMEPHOMO MX UCNONBL30BAHNA UNK yTpaThl
oBecneunsaeTcs PaboToaarenem 3a CYeT ero CpeAcTs B NOPAAKE, YCTaHOBNEHHOM heaeparnbHbIM
3akoHom!"%.

3.2.2.5. PaboTHUKU K UX NPEACTaBUTENMN AOIMKHbI ObiTh O3HAKOMNEHbI MOA PACNUCKY C AOKYMEHTaMW
OpraHusauui, ycTaHaBnmsaowmmn nopaaok oﬁPaﬁorku NepcoHansHbIX AaHHbIX paboTHUKOB, a TaKke
06 ux npasax v 0BsI3aHHOCTAX B 3TN obnactu''

3.2.2.6. Bo Bcex cny4asix 0Tkas paboTHMKa OT CBOWX NPaB Ha COXpaHEeHWE U 3aWuUTy TalHb|
HepeicTenteneH! '?.

I\V. Nepepava n xpaHeHue nepcoHanbHbix AaHHbIX

4.1. Mpv nepeaave NepcoHanbHbIx AaHHbIx paboTHuka PaBoToaatens AomkeH coGnioaaTe cneaylowme
TpeGosanus’

4.1.1. He coobLyaTh nepcoHansHble AaHHble paboTHUKa TpeTbei CTopoHe Bes NMCbMeHHOro cornacus
paboTHUKa, 33 UCKIIOYEHWEeM Cry4aes, KorAa 3To HeOOXOAMMO B LIENAX NpeaynpexaeHns yrpossl Xn3Hun
¥ 300p0OBbI0 paboTHMKA, @ TaKKe B Cny4Yasnx, yCTaHOBNEHHbIX (heepanbHbiM 3aKOHOM.

4.1.2. He cooblats nepcoHansHble AaHHble paboTHUKa B KOMMEPYECKUuX Luenax 6es ero NUCbMeHHoro
cornacus. OBpaboTka NepcoHanbHbIX AaHHbIX PAGOTHNKOB B LIENAX NPOABWKEHUS ToBapos, paboT, yenyr
Ha PbIHKE NyTeM OCYLUECTBNEHUS NPAMbIX KOHTKTOB C NOTEHUManbHbIM NOTPEOUTENEM C NOMOLLLIO



CPeACTs CBA3M AONYCKAETCA TOMBKO C ero NPEABapUTENbLHOrO cornacus.

4.1.3. NpepynpeauTs Nuy, NONYYUBLIAX NEPCOHanbHbIe AaHHble pabBoTHUKE, O TOM, YTO 3T AaHHblE
moryT ObITh NCNONL30BaHbI NULLL B LENAX, ANA KOTOPbIX OHW COOﬁLLleHbI. ] Tp_&ﬁOBE!Tb OT 3ThX Nl
NOATBEPXAEHWUSA TOro, YTO 3TO Npasuno cobnioaeHo. Jlnua, Nnony4YmBLUME NepcoHanbHbie AaHHbIe
paboTHuka, obs3aHbl cOBNIAATL PEXUM CEKPETHOCTM (KoHpUAEHUWanbHOCTH). [laHHoe MNonoxexune He
PacnpPOCTPaHAETCA Ha OBMEH NepCcoHanbHbIMK AaHHBIMN PaBOTHUKOB B NOPAAKE, YCTAHOBAEHHOM
heaepanbHbIMU 3aKOHaMMU. '

4.1.4. OcywecTenATe Nepeaayy nepcoHanbHbix AaHHbIx paboTHUKOB B npeaenax Opranusauvn 8
COOTBETCTBMM C HACTOALMM [ToNnoMeHneM.

4.1.5. PaspeluaTtb A4OCTYN K NEPCOHanbHbIM AaHHbIM paBoTHUKOB TOSMBKO CNEeLMansHo YNonHOMOYEHHbIM
nuyam, Npyu 3TOM yKasaHHbIe nuua AOMKHBLI UMETh NPaBO NONyYaTsk TONbKO TE NepCoHanbHbie AaHHbie
paboTHuKa, KoTopble HEOBX0ANMBI AN BLINONHEHWA KOHKPETHOW (PYHKUUN.

4.1.6. He 3anpawmeaTs WHPOPMaLMK O COCTOAHUM 340p0BbA paboTHUKE, 38 UCKNIOYEHWEM Tex
CBEeAEHUN, KOTOpbIE OTHOCATCS K BOMPOCY O EO3MOXHOCTM BbINONHEHNS pAaOGOTHUKOM TPYAOBOW (YHKLMA.

4.1.7. Nepenasatb nepcoHanbHble AaHHble paboTHUKa npeacTasuTensam pabaTHUKOB B NOPSAAKE,
yctaHosneHHom TpyaoBbIM kogekcom Poccuiickoin ®eaepauunn, u orpaHniMBeaTs aTy nHpopmauuio
TONBKO TEMU NEepCcoHanbHbiMK AaHHbIMKU paboTHUKA, KOTOPblE HEOOX0AUMBI ANA BbINOMNHEHUA
yKa3aHHbIMW NpeacrasnuTenamn nx d)y’HKLI,HH.

4.2. XpaHeHue n ucnons3osaHue nepcoHanbHblX 4aHHbIX pabothukos! '

4.2 1. NepcoHanbHble faHHble paboTHMKOB 0BpabaTbiBaloTCs U XpaHATCA B OTAENE Kagpos,

4.2.2. MNepcoHanbHble AaHHbie paBoTHUKOB MOryT BbiTb NONYYEHbI, NPOXOANTE AanbHenLwyo 06paboTky
¥ NnepeaaBaTbCa Ha XpaHeHue Kak Ha ByMaxHbix HOCUTENAX, Tak U B 3NEKTPOHHOM BUAE - NOKanbHOoW
KOMMNbIOTEPHOW CETH 1 KOMNbIOTEPHOW Nporpamme « 1C: 3apnnata v kaapbi».

4.3. Mpw nony4eHWn NepcoHanbHbix AaHHbIX He OT paboTHWKa (38 NCKNKYEHWEM Cry4aes, ecnu
nepcoHaneHele AaHHbIe Obinu NpegocTasnerb paboToaaTtento Ha OCHOBaHUW heaepansHOro 3akoHa
UNKU ecnu NepcoHanbHble 4aHHble aenaTces obuleaocTynHbimu) paboToaatens Ao Havana obpaboTku
Takux NepcoHanbHbIX AaHHbIX 06A3aH npeAocTaBnTh PaboTHWKY CneayioLyo MHhopMaumio:

- HaUMeHoBaHUe (hamMunus, UMs, OTYECTBO) U aApec onepaTopa UNn ero NpepacTaBuTens,
- yenb 06paboTkn NepcoHanbHbIX AaHHbLIX U €€ NPaBOBOE OCHOBAHWE,;
- NpeAnonaraemble NonbL30BaTeNn NepcoHanbHbIX AaHHbIX;

- yCTaHOBNEHHbIe HAacTOALUM <De,qepaanb|M 3aKOHOM npaea CYGBEKTE nepcoHanbHbIX AaHHbIX.

V. [ocTyn K nepcoHanbHbIM JaHHbIM paboTHWKOB

5.1. MpaBo AocTyna K NepcoHanbHbiM AaHHbIM PAaOOTHUKOB UMEKT:
- PykoBoautens OpraHusaumu;

- COTPYAHWKW OTAENa Kaapos;

- COTPYAHUKK Dyxrantepuu,

- HayanbHUK OTAENa 3KOHOMUYEeckon Be3onacHoOCTH (MHopMaLus O hakTUHECKOM MECTE NPOXUBAHUA I
KOHTaKTHble TenedoHbl paboTHUKOB);

- COTPYAHUKN CekpeTapuaTta (nHopmaums o hakTU4eckoMm MecTe NPOXNWBaHUA N KOHTaKTHbIe TeNedoHbI
paboTHUKOB),

- Ha4anbHWK OTAENa BHYTPEHHEro KOHTPONSA (A0CTYN K NePCOHanbHbLIM AaHHbIM paboTHUKOB B X04e
NNaHoBbIX NPOBEPOK);

- PYKOBOAUTENW CTPYKTYPHbIX MOAPA3AENEHUA NO HANPaBNEHMIO AEATENBHOCTH (AOCTYN K
nepcoHanbHbiM AaHHBIM TONbKO PaboTHUKOB CBOEro NoApasaeneHus).

5.2. PaboTHuk OpraHusaumm umeeT npaso;

5.2.1. MNony4aTtb AOCTYN K CBOUM NEPCOHaNbHLIM AaHHLIM U O3HAKOMNEHUE C HUMW, BKNKOYan Npaeo Ha
He3so3mesgHoe nony4yeHue konuin noboi 3anucy, cogepxallein nepcoHanbHbie AaHHbie paboTHuKa.

5.2.2. TpebosaTb o1 Pabotoaarens yTOYHEHUS, UCKNKOYEHUA UM MCNPABNEHNA HEMOMHbIX, HEBEPHbIX,



yCTapeBLIMX, HEAOCTOBEPHbIX, HE3AKOHHO MOMNYYEHHBIX UMK HE ABNAIOLMX HEOBXOANMBIMU AN
PabBotoaatens nepcoHanbHbIX AaHHbIX.

5.2.3. NMonyyatb ot Pabotoparens

- CBEAGHNA O Nuuax, KOTOpbIe NMEIT AOCTYN K NePCOHaNsHBIM AaHHBIM UMK KOTOPBIM MOXET BbiTh
npeaocTaBsneH Takon AoCTyn,

- nepeyeHb oOpabaTbiBaeMbix NepPCOHaNbHbIX AaHHLIX U UCTOYHUK UX nony4yeHus;
- CPOKI 0BpalboTku NepCOHamNbHbIX AaHHBIX, B TOM YNCNE CPOKU UX XpaHEHWS:

- CBEAEHUS O TOM, Kakue opMaNYECcKne NOCNeACTBIUS AN CybbekTa NepcoHanbHbIX AaHHbBIX MOXET
noeneyb 3a coboi obpaboTka ero nepcoHantHbIX 4aHHbIX.

5.2.3. Tpebosats usseweHus Pabotoaatenam scex nuy, KOTOpbIM paHee Obln coobLeHbl HeBepHbIe
WK HENONHbIE NePCOHanbHble AaHHbie, 060 BCEX NPOU3BEAEHHBIX B HUX UCKIIOYEHMSX, ucnpasneHnax
UNKu 4ONONHEHUSAX.

OGxanosarb B yNONHOMOYEHHBIA OPraH no 3awuTe npas CyObLeKToB NepcoHanbHbIX AaHHbIX UMK B
CyAeGHOM NopsAke HENpPaBOMEPHbIE AGHCTBYA UnKu BesaecTans PaBotoparens npu o6pabotke u
3allUTe ero NepcoHanbHbiX AaHHbIX.

5.3. Konuposatb 1 genats BLINUCKM NEPCOHANBHBIX AaHHLIX PaBOTHUKA paspewaeTcs UCKNIOYNTENbHO B
CYXeOHbIX LUensix C NMCbMEHHOTO paspelleHs HavyanbHuka oTAena Kagpos.

5.4. lNepefaya uHOPMaLUN TPETLER CTOPOHS BO3MOXHE TOMNBKO NPy MMCbMEHHOM COrnacwu
paboTHUKOB.

VI. OTBETCTBEHHOCTb 3@ HapyLUEHWe HOpM, perynupyiowmnx obpaboTky 1 3aLuTy NepcoHanbHbIX AaHHbIX

6.1. PaBotHukun Oprannsaumnn, BUHOBHbIE B HapyLLEHUY HOpM, perynupytowmnx nonyveHue, obpabotky u
3alUTY NepcoHanbHbIX AaHHbIX paGOTHHKa, HECYT AVCLMNAWHapHYO aRMHHHCTpaTHBHyD, rpaxnaHcko-
NPaBOBYHO UMK YroNOBHYIO OTBETCTBEHHOCTL E COOTBETCTBUMN C (heaepanbHbiMi 3aKOHaMMU.

6.2. PykoBoauTens opraHusauun 3a HapyLeHue Hopm, perynupyiowux nonyyenune, o6paboTtky n sawmty
NepCoHanbHbIX AaHHbIX paboTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTL COrNacHo cT. 5 27 u
5.39 Koaekca 06 agMUHUCTPATUBHBIX npaeoHapyLueHusx Poccuiickon deaepauni, a Takke BO3MeLaeT
paboTHUKY ywwepb, NPUYNHEHHbIA HENPABOMEPHBIM UCNONL30BaHMEM WHGopMmaLMK, coaepxallen
nepcoHanbHble AaHHble paboTHUKA.



